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1. Requesting Agency

SUPREME BENCH OF BALTIMORE CITY

2. Division or Bureau of Requesting Agency

State*8 Attorney

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

I XX
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
me period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendotion
of Hall of Records
and Board of Public
Works.

INDICTMENT DOCKET

Quantity? 12 volumes
Slee: 20H x 17" x 2M •
DatesJ 1951...
File Arrangementt Chronological by case number
Index: In Item 3

The primary duty of the State's Attorney is to bring to trial and
to prosecute those indicted with violations of the criminal lav.

This record series consists of docket entries of indictments in
criminal cases, labeled by year contained, for use of the State's
Attorney, giving case number, defendant, charge, date of offence, dat<
of presentment to the grand jury, date of indictment, date of trial,
defendant's plea, whether heard before court or jury, vetfdict, judge
presiding. Assistant State's Attorney prosecuting, defendant's attor-
ney, end the judgment. (See also Criminal Court Sched. 4418, Item 8).

RECOMMENDATION: RETAIN.FOR TWENTY YEARS, THEN DESTROY.

INDICTMENTS

Quantity: 74 cardboard cartons; 672 document files; 18dl|gg£gfile
Size: Legal
Dates: 1925...
File Arr.: Chronological by case number

This record series consists of carbon copies of indictments (see
also Criminal Court Sched. #418, item 2), with notes by the State's
Attorney on date of arraignment, plea, whether heard before a court
or a jury, and the verdict. Also filed with the indictments are med-
ical reports, notes of testimony by the A&sistant State's Attorney in
the courtroom, carbon copies of autopsy reports, agreements in iden-
tification of bodies, correspondence of the State's Attorney with
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(continued)

Msw
/Title ' / D a t e .

Schedule Authcfrized'as Indicated in Col. 6 by Hall of
Records Commission.

Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Date Secretary / ' /
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

I (cont.)

f)

witnesses and clerks of court, grand jury reports, search warrants
and affidavits* applications for search warrants, copies of letters
to various attorneys notifying them of their appointments to represent
defendants, correspondence concerning dates of trial, notifications
by the police that defendants have been apprehended, offence reports
by police, and statements of witnesses and defendants. Much of this
information is not available elsewhere.

RECOMMEEDITIONJ RETAIN PERMANENTLY.

^NDEX TO INDICTMENT DOCKET

Quantity! 12 vols.
Sizei 11* x 16"-x V
DatesI 1949...
File Arr.; By year

This record series is an alphabetical index to indictments, labelei
by year contained, giving name of defendant and page of docketing in
in corresponding indictment docket,

RECOMMENDATIONS RITAIN PERMANENTLY. (SEE ITEM 2).

SUDDEN DEATHS

Quantityj IS legal file drawers; 3 document files
Size: Legal
Dates: 1940...
File Arr.t Internal, chronological; External, alphabetical
Index: On each folder

ThiS record series consists of eopies of p-lice reports in cases
of suddsn death, giving name of decedent, address, age, color, next
of kin, and circumstances surrounding the death. Also filed with the
reports are scattered police department offence reports, autopsy repqrts
copies of motor vehicle accident reports, and correspondence of the
State's Attorney with persons concerning the case. The original
records of all investigations made in connection with sudden and
violent deaths are retained permanently in the office of the Chief
Medical Examiner.

U-

RECOMMENDATIONl RETAIN FOR THREE YEARS, THEN DESTROY.

P̂tfANSCRIPTS OF TESTIMONY

Quantity: 76 file drawers; 27 cardboard cartons
Size: Legal
Dates: 1924...
File Arr.: Chronological

This record series is composed of typewritten copies of testimony
before the grand jury. This material is confidential (Annotated Cod
of Maryland, 1957 edition as amended, Art. 26, Sec. 41).

RECOMMENDATION r RETAIN PERMANENTLY.

(continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

t>. Recommendation
of Hall of Records
and Board of Public
Works.

INVESTIGATION DIVISION REPORTS

Quentity: 14 f i l e drawers
Size : Lej-Tfil
D,ite»: 1951 . .
F i l e Arr . : In t e rna l , chronological ; I n t e r n a l , a lphabet ical

This record se r i e s i s cornposecf of repor t s compiled in the course
of inves t iga t ions , find conta ins exh ib i t s and correspondence with
regula tory ftnd itW enforcement agencies .

KEfOMME!?DVrin:-?J RETAI;' PERMANENTLY.

APPEALS

quantity: 7 vols.
Size: 19" x 8'1 x V
Dstes: 1947...
File Arr.: Chronological
Index: Alphabetical; thurcb index in iront of each volume

This record series consists of docket entries of appeal esses,
giving the appeal number (yeorly), defendant, charge, sentence,
court, date of retrial, plea, whether tried before court or jury,
verdict, sentence, judge presiding, and /.sfistant State's Attorney
prosecuting. This information ie duplicated in the dockets of the
Clerk of the Criminal Court, which are retained permanently.

RECOMMENDATION: RFTAIN FOR THREE Y,7,̂  "* THO' DESTROY.

APPEAL CERTIFICATES

Quantity: 4 crrdboard trsnsfilec
Size: Le«al
Dntes: 195o...
File Arr.: Chronological
Index: In Iten: 7, Appeals

This record series is composed of certificates by justices of the
peace that an apoeal from the decision and sentence has been made to
r. higher court by the defendant. These certificates give the n.;me of
the defendant, the errestin~ officer, date of the justice's decision
r.nd sentence, notation of appeal, nnd signature of the justice.

RECOMXLNDATIOir: RETAI?: FOF THREE YEARS, THE!- DESTROY.

ASSIGNMENT SHEETS (YELIOV BILLS)

Qucnti ty:
Size: If"

27 vols.
x 10" x «

Tile Arr.: Chronological

This record series is composed of assignment sheets create;! i;.
the office of the Criminal v.ourt clerk os a d.iily Bssignmcr.t calcnd-'
of cases for tricl, givinj: date, presiding judee, Assistant State's
Attorney in chnrgc of prosecuting, e/>ch caee, the indictment number,
whether the defendant is in jail or released or. bail, color of ue- (continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

t>. Recommendation
of Hall of Records
and Board of Public
Works.

fendnnt, charge, name of defendant's c t t o m e y , whether the t r i a l i s
to be before court or jury , p l ea , v e r d i c t , end sentence*

RECOMMENDATION: RZTAIK FOR THREE YEARS, THEfc DESTROY.

GEI.EfiAL COrvRESrG.NDFNi-E

Quantity: 34 f i l e drawers
S i z e : Legal
Dates: 1 9 3 7 . . .
F i l e Arr. : Yenrly, and a lphabet ical t h e r e i n
Index: Card index to correspondent (8 double-row 3" x 5" card

drawers)

This record series consists of general correspondence of the Stated
Attorney with other agencies end with private individuals, relating
to the functions and duties of his office.

This scries also contains informal opinions of the State's Attomcj

KECOMfEI.'DATIO:-.: RETAIL PE'<MAM:::TLY.

BASTArtDY INFORMATION DOCKET

Quantity: 44 vols.
Size: 21 * x 18" x 3'»
D-.tes: mO-Sl
File Arr.: Kumericnl by case number
Index: Alphabetical by defendant
Annu-1 Accumulation: Discontinued

This item is n docket record of proceedings in bastardy, for use
of t'ie State's \ttorney, £ivin£ nrme of defendant, CP*e number, drtc
proceedings in the ense, names of prosecuting witnesses, find dlsr>o-
sition. Thi9 record is duplicated by Item 4, Criminal Court, which
is to be preserved permanently. (Sched. 418)

RECOv"rE>.DATIO:.: RETAIA FOR TrfEMY YEARS, THE!, DESTil'JV.

VTW.'TIOIS /ND PETIT IS! S

Quantity: 1G0 cu. ft.
Si2c: Lej2Jl

L^tes: 194J-1955
File Arr.: Chronological by case number
Inccx: IteTTS 4 and 5, Domestic isolations Div. (Sched. #416)

Tnis series contains four types of complaints:

± •
9

Ton-support of wife
1 on-support of wife, children, and 6dult dependent children

3. i.on-support of indigent parents
4. bastardy

Each complsint pives the typa of cesc and the ense number of re-
lated cases, aaa-es of the parties, case number, domestic and finan-
cial informst.io:i on parties, iniorcction on cxrcurncuances of the c<asd,
witnesses, r.r.i (under •'r.cT-irr.s ) disposition of the case. Also file;(continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
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12 (cont.) with the complaints are scattered notes of caseworkers, summons, and
waiver by defendant of right to refuse to testify. This record has
been maintained by the Domestic Relations Division since 1956. (See
Sched. 0416, Item 1).

Non-support complaints have no continuing value after the case is
closed for four years. (Recommendation A ) . The bastardy complaints
should be preserved for twenty-five years (Recommendation B).

RECOMMENDATION A. RETAIN FOR FOUR YEARS AFTER CASE IS CLOSED,
THEN DESTROY.

B. RETAIN FOR TWENTY-FIVE YEARS, THEN DESTROY.
-Xj -Ci


